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ut(V)or(x):- 
1. When sharing information electronically, you do not have to decide what to 


share. 
2. The Internetis used to share information over a closed network, Itis more 


secure.. 
3. Intranet is used for sharing Information over the network global, whichis 


less secure. 


~ 
4 


4.Excelis used to prepare graphs and mathematical formulas. 


5.When creating a mathematical formula, the + signis used for multiplication. ( ) 


6. To arrange information alphabetically in Excel, Go tothe Format bar and 


~ 
N 


choose the command Sort. 
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7. When creating a mathematical formula, the sign- is used To subtract. 


~ 
4 ~~ 


8. Your personal information and data may be shared over the Internet. 

9. Toaddthe valuesincolumnsA .B and.C of row16 the formulais written as . 
follows: =A8+B8+C8 

10. Columntitles in Excel begin with letters. ( ) 

11. Information within Excel can be arranged alphabetically. ( ) 

12. Itis not necessary to write the = sign at the beginning of creating the 
formulain Excel. 


13.Rowtitles in Excel begin with numbers. (C ) 


14. Whencreating a mathematical formula, the sign Xis used for addition. (C ) 

15. The information you share over the Internet may be at risk. ( ) 

16.Itis preferable to share government decisions, advertisements and 
general news through the intranet. 

17. The cell name in Excel begins withthe column ‘letter’ and then the row 
number. 


18.A cellis the intersection of each row and column. 


tion cannot be shared electronically. 

xcel includes many mathematical formulas that help you perform 

athematical calculations. 

1. The / symbolis used to perform division inEXCEL 

22. Strong passwords must contain letters and numbers only 

23. Protecting files and storing them on devices is not necessary 

24. Itisnecessary to subscribe to websites that ask for a lot of personal 
information. 

25. Tomaintainthe security of your information, you must limit your 
personal information online 

26. Tokeep your personally identifiable information safe, update your 
devices regularly. 

27.You should not subscribe to awebsite that requests a lot of personal 
information. 

28. Itisdifficultto back up your data through an external hard drive. 

29. Itisnotrecommendedto use antivirus software on your devices. 

30. The password must be strong. 

31. The password must not exceed é numbers. 

32. Antivirus software must be installed on your devices. 

33. There are many ways to protect files you create or store on devices. 

34. Hackercannot use an adult's bank account numberto steal their 
money. 

35. (PII) Means personally identifiable information. 

36. Onewayto protect your personal information isto stop sharing it online. 

37.Scam sites can hack my device. 

38. Password management software allows users to provide passwords. 


39. Password managementsoftware is used to create strong passwords. 
40. Allphishing sites have the same method and principle. 


41. Allwebsites are fake and fraudulent. 
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are avictim of a site, you should not report itto anyone 


There are multiple ways through which computer hackers can obtain 
your password. 
44. Atype of phishing is a message telling you that you have won With a prize, 
you must send your bank account number details to receive it on her. 
45. Phishingsend messages which completely free of grammatical and 
spelling errors. 

46. ThetermsPhishing —Smishing both mean phishing. 

47. Onlymulti-factor authentication is used I| Strengthen passwords And 
strengthen it. 

48. Password managementsoftware means providing Two ways atthe 
least to define _ on Yourself. 

49. often multi-factor collect between Known worker And a worker 
Another one you own. 

50. Password managementsoftware It tells you whether your password 


Traffic that You have very weak, or If you have used it previously. 


h) 

s 51. There is no way to protectyour personal data from hackers. 

, 52. Password management software cannot It tells you if one of your 
passwords has been stolen online. 

i 53. Management software Passwords only Createa strong, unique 

i passwords 

t 54. Thereis noway to back up yourfiles. 


55. Oneofthe factors of multi-factor authentication is the presence ofa 
factor Another that only you own. 


56. (PIN)isfrom one of the factors of multi-factor authentication 


Ea First semester preparation and design/ Group of specialized computerfrien 


{ 


ue 
o 


y 


~ ~ 


~ ~ 


~ ~ ~ 


~ 


4 


) 


<a> 
ts 


£ 


Ea First semester preparation and design/ Group of specialized computerfrien 


i 
f 


a 
Se 


9 
DA 
the correct answer from the following:- = D 
create a formula in Excel, click onthe cellandtype............. e 
= equals "" Quoting ( ) Parentheses e 
2. When arranging information alphabetically in Excel,gotothe.......... bar. 
Toolbar Copying cells & 
3. TG wai: program is usedto perform simple formulas & 
Word Zoom Excel @ 
Pe eee program is used to create mathematical tables and graphs a 
Word Excel PowerPoint ° 
5. .ltis preferable to share government decisionsadvertisements and general 
news through..................ec0e & 
The Internet Excel Toolbar ke) 
6; senii is used to share information over a closed network ,and it's safer. & 
Intranet The Internet Excel e 
7. When creating a mathematical formula, the sign........................ is used for 
multiplication. > 
z i x © 
8. When creating a mathematical formula, the sign.................. is usedTo collect. 
= a * 


9. Toarrange the information alphabetically, from the Toolbar, click onthe 


tab, then on Sort 


Coeeerccccccsescoocoes 


Data Format File 
10. Inexcelthe letters ..........0.000.... of columns. 
Top down left 


11. Excel is used to create................... 
Presentations Arithmetic formulas Reports 


12.Scam websites work to obtain..................cccse 
Your computer URL Your personal information 


13. An example of phishing is accessto................cccccccsse0 from an unknown person 


b)Amessagetellingyou c)A message from one of 


a) Aletterfrom your father i 
that you have won your friends 
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rson asking you for your information in orderto obtain a prize 
The Internet Phishing Password management 


15..Itis sending atext message that appears real, butis not................. 


Smishing Phishing Hacking 
16.To protect your personal data from hackers, you can USE.................... 
Password management Multi-factor Bat 
software authentication 
17. .Used to reinforce and strengthen passwordS............seseesreereeesessses. 
Multi-factor 
authentication Data breach Di 
18.management software Passwords Creates.................... password for each of your 
accounts 
Fake Strong and unique short and weak 
19.Phishing messages can be identified by containing................ 
Strong passwords Symbols and signs errors Spelling and grammar 
20. Thereare multiple ways through which a computer's.................. can obtain 
your password 
Hackers Designers programmers 
21. Fake messages can be identified because they contain many....................+ errors 
Grammatical Sports physical 
22. Using................ passwords for different sites keeps yourinformation secure 
Similar Weak different 
23. Youcan protect your files from viruses or loss by doing................. 
Shut down the device Abackup Personal data 
Oe sierra is trying to obtain the bank account number of an adult in order to 
steal his money 
Your teacher Hacker family member 
25. Hackers cansend.................... 
gift Malware Prize 


e of the forms of............... is the receipt of a message from an unknown a 
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u can create a backup copy of your files by..................... — D 
pplications and 
programs External hard drive Co EE £ 
27.personally identifiable information means ......................+ 
HDMI PII CD @ 
280. ieee is a safer way to copy files And save as much space as flash disks & 
External hard drive Scanner The virus B 
29. Itispreferable notto subscribe to a website It requires alot of................. a 
Programs Applications Personal information rn 
30. Itisrecommendedtouse.................... programs on your devices to protect 
your files and data. & 
Harmful Antivirus espionage ® 
31.Itis preferableto...................... your files onan external hard drive to protectthem B 
from hacking. B 
A backup Hacking programs Shut down the device 
32. Itispreferabletouse.................... passwords that contain letters and numbers © 
6 


And special signs 
short Weak strong 
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en sharing information electronically, you do not have to decide what 
toshare. 
2. The Internet is used to share information over a closed network, Itis 
moresecure. 
3. Intranetis used for sharing Information over the network global, whichis 
less secure. 
4.Excelis used to prepare graphs and mathematical formulas. 
5.When creating a mathematical formula, the + signis used for 
multiplication. 
6.To arrange information alphabetically in Excel, Go tothe Format bar and 
choose the command Sort. 
7. When creating a mathematical formula, the sign- is used To subtract. 
8. Your personal information and data may be shared over the Internet. 
9. Toaddthe values incolumnsA .B and.C of row16 the formulais written . 
as follows: =A8+B8+C8 
10. Columntitles in Excel begin with letters. 
11. Information within Excel can be arranged alphabetically. 
12. Itis not necessary to write the = sign at the beginning of creating the 
formulain Excel. 
13.Rowtitles in Excel begin with numbers. 
14. Whencreating amathematical formula, the sign Xis used for 
addition. 
15. The information you share over the Internet may be at risk. 
16.Itis preferable to share government decisions, advertisements and 
general news through the intranet. 
17. The cell name in Excel begins with the column "letter" and then the row 
number. 
18.A cellis the intersection of each row and column. 


19.Information cannot be shared electronically. 
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cel includes many mathematical formulas that help you perform 

athematical calculations. 

. The / symbolis used to perform division inEXCEL 

22. Strong passwords must contain letters and numbers only 

23. Protecting files and storing them on devices is not necessary 

24. Itisnecessaryto subscribe to websites that ask for a lot of personal 
information. 

25. Tomaintainthe security of your information, you must limit your 
personal information online 

26. Tokeep your personally identifiable information safe, update your 
devices regularly. 

27.You should not subscribe to awebsite that requests a lot of personal 
information. 

28. Itis difficultto back up your data through an external hard drive. 

29. Itisnotrecommendedto use antivirus software on your devices. 

30. The password must be strong. 


31. The password must not exceed é numbers. 


i 32. Antivirus software must be installed on your devices. 

; 33. There are many ways to protect files you create or store on devices. 
i 34. Hacker cannot use an adult's bank account numberto steal their 

> money. 

, 35. (PII) Means personally identifiable information. 


36. Onewayto protect your personal information isto stop sharing it 
online. 


37.Scam sites can hack my device . 


l 38. Password management software allows users to provide passwords. 


39. Password management software is used to create strong passwords. 


40. Allphishing sites have the same method and principle. 
41. Allwebsites are fake and fraudulent. 
42. Ifyouareavictim ofa site, you should not report itto anyone 


responsible. 
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ere are multiple ways through which computer hackers can obtain 


4. Atype of phishing isa message telling you that you have won With a 
prize, you must send your bank account number details to receive it on 
her. 
45. Phishingsend messages which completely free of grammatical and 
spelling errors. 
46. ThetermsPhishing —Smishing both mean phishing. 
47. Onlymulti-factor authentication is used I Strengthen passwords And 
strengthen it. 
48. Password managementsoftware means providing Two ways atthe 
least to define_on Yourself. 
49. often multi-factor collect between Known worker And aworker 
Another one you own. 
50. Password managementsoftware It tells you whether your password 
Traffic that You have very weak, or If you have used it previously. 
51. Thereis no way to protect your personal datafrom hackers. 
52. Password management software cannot It tells you if one of your 


passwords has been stolen online. 


53. Management software Passwords only Create a strong, unique 

> passwords 

) 54. Thereisnowayto back up yourfiles. 

55. Oneofthe factors of multi-factor authentication is the presence of a 
factor Another that only you own. 

56. (PIN)isfrom one ofthe factors of multi-factor authentication 


Choose the correct answer from the following:- 
1. Tocreatea formula in Excel, click onthe cellandtype............. 


= equals "" Quoting () Parentheses 
2. When arranging information alphabetically in Excel,gotothe........... bar. 
Toolbar Copying cells 
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LII programis used to perform simple formulas —SS > 
Word Zoom Excel @ 
unis program is used to create mathematical tables and graphs & 
Word Excel PowerPoint 
. «tis preferable to share government decisionsadvertisements and general & 
news through...............:.sece0 & 
The Internet Excel Toolbar @ 
Bic sess is used to share information over a closed network ,and it's safer. a 
Intranet The Internet Excel rn 
7. When creating a mathematical formula, the sign..................... is used for 
multiplication. © 
z + i w 
8. When creating a mathematical formula, the sign.................. is usedTo collect. o 
= it * i 
9. Toarrange the information alphabetically, from the Toolbar, click onthe 
tasinia tab, then on Sort © 
Data Format File © 
10. Inexcelthe letters... of columns. 
Top down left 


11. Excel is used to create................... 
Presentations Arithmetic formulas Reports 


12.Scam websites work to obtain............... eee 
Your computer URL Your personal information 
13. An example of phishing is accessto.................ccccccese0 from an unknown person 
b)Amessagetellingyou c)Amessage from one of 


a) Aletterfrom your father i 
that you have won your friends 


14. Oneofthe forms of............... is the receipt of amessage from an unknown 
person asking you for your information in order to obtain a prize 
The Internet Phishing Password management 
15..Itis sending atext message that appears real, but is not................. 
Smishing Phishing Hacking 
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tect your personal data from hackers, you can uSE.................65 —— D 
sword management Multi-factor & 
Both 

software authentication e 

17. .Used to reinforce and strengthen passwordS............seseesreereeesessses. 
Multi-factor & 
Email % 

authentication Data breach 
18.management software Passwords Creates.................... password for each of your D 
accounts 
® 
Fake Strong and unique short and weak ° 
19.Phishing messages can be identified by containing................ 
Strong passwords Symbols and signs errors Spelling and grammar d 
20. There are multiple ways through which a computer's.................. can obtain ® 
your password © 
Hackers Designers programmers eB 
21. Fake messages can be identified because they contain many....................+ errors o 
Grammatical Sports physical 
22. Using.................. passwords for different sites keeps your information secure © 
Similar Weak different 


23. Youcan protectyour files from viruses or loss by doing................. 


Shut down the device Abackup Personal data 
P E is trying to obtain the bank account number of an adult in orderto 
steal his money 
Your teacher Hacker family member 
25. Hackers cansend..................... 
gift Malware Prize 


26. Youcancreateabackup copy of your files by.....................0 


Applications and 
External hard drive 


programs 
27.personally identifiable information means .....................+ 
HDMI PII CD 
26... nesans is a safer way to copy files And save as much space as flash disks 


All ofthe above 


30 


31. 


32. 
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nal hard drive Scanner The virus Z= D 
Itis preferable notto subscribe to a website It requires alot of................. @ 
Programs Applications Personal information & 

Itisrecommendedtouse.................... programs on your devices to protect 
your files and data. e 
Harmful Antivirus espionage & 
Itis preferableto....................... your files on an external hard drive to protectthem B 
from hacking. a 
Abackup Hacking programs Shut down the device e 

Itis preferableto use.................... passwords that contain letters and numbers 

And special signs ad 
short Weak strong & 
® 
® 
@ 
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Model (1) _— Ss 


V)or(x):- 


1. When creating a mathematical formula, the + sign is used for 


-_- 


multiplication. 
2. Toadd the values incolumnsA .B and.C of row16 the . 


-_ 
—_ 


formula is written as follows:=A8 +B8 +C8& 


3. The information you share over the Internet may be at risk. ( ) 


-_ 
ee 


your personal information online. 


5. One of the factors of multi-factor authentication is the 


-_ 
—_ 


presence of a factor Another that only you own. 


Choose the correct answer from the following:- 
1. Tocreate aformulain Excel, click on the cell and typé................ccccccccseseees 


= equals "" Quoting () Parentheses 


2. Tosortthe information alphabetically fromthe Toolbar, click onthe 


@ 
& 
& 
@ 
® 
2 
4. To maintain the security of your information, you must limit @ 
S 
® 
è 
® 
@ 
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tab, then............... Sort 
Data Format File 


3. Itis sending atext message that appears real, butis not................. 
Smishing Phishing Hacking 


. 4. Fake messages can be identified because they contain many 


BO eae errors. 
. Grammatical Sports physical 
| 5. Itis preferable to use...................... passwords that contain letters and 


numbers And special signs. 
A) short b) Weak C)strong 
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Model (2) 2 , 
V)or(x):- & 
1. The Internetis used to share information over a closed & 
«network Itis safer ( ) e 
2. Excelis used to prepare graphs and mathematical formulas ( ) & 
3. .ltis preferable to share government decisions, a 
advertisements and general news through the intranet. () e 
4. Strong passwords must contain letters and numbers only ( @ 
5. Antivirus software must be installed on your devices ( ) o 
Choose the correct answer fromthe following:- ® 
1. management software Passwords Creates.................... passwordforeachof @ 
your accounts ® 
Fake Strong and unique short and weak e 
2. Youcan protect yourfiles from viruses or loss by dOing.................cc000 8 
: Shut down the device Abackup Personal data 
© 8 ee is a safer way to copy files And save as much spaceas flash 
> disks 
) External hard drive Scanner The virus 
p 4. When arranging information alphabetically in Excel,go to the .......... bar. 
j Toolbar Copying cells 


. 5. Scam websites work to obtain .................ccccccesseeees 


Your personal 


| Your computer 
URL information 
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ut (V)or(x ):- 


1. When sharing information electronically, you do not have to 


-_ 
——_ 


decide whatto share. 
2. Arrange information alphabetically in Excel Goto theFormat 


Pd 
—_ 


bar and choose the command Sort. 
3. Rowtitles in Excel begin with numbers. 


4. Protecting files and storing them on devices is not necessary 


-_ 
—_ 


5. Itis difficult to back up through an external hard drive 


-_ 
—_ 


Choose the correct answer from the following:- 
1. Used to reinforce and strengthen paSSword................:cccccesecceseeees 


@eeeeeveveeee eee 


Multi-factor . 
Email 
. authentication Databreach 
; 2. Excelis used to create...................06 
Presentations Arithmetic formulas Reports 
3. To protect your personal data from hackers, you can USE................cceseceeeees 
> 
Password management Multi-factor 
) ; Both 
software authentication 


4. Phishing messages can be identified by containing...................:ccc00 


l errors Spelling and 


Strong passwords , 
Symbols and signs grammar 


5. To arrange the information alphabetically, fromthe Toolbar, click onthe 


tab, then on............... Sort 
Data Format 


File 
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Model (4) 


t(V)or(x):- 


1. When sharing information electronically, you do not have to 


_ 
— 


decide whatto share. 
2. Arrange information alphabetically in Excel, Goto theFormat 


_ 
— 


bar and choose the command Sort. 

3. Itis not necessary to write the = sign atthe beginning of 
creating the formula in Excel. 

4. You should not subscribe to a website that requests a lot of 
personal information. 


5. The password mustbe strong. ( ) 


Choose the correct answer from the following:- 
1. Youcan protect your files from viruses or loss by doing..................000 


@eeeeeveveeee eee 


, Shut down the device Abackup Personal data 
: 2. Used to reinforce and strengthen paSSWoOrd................:ccccsecceeeseee 
Multi-factor ; 

i authentication Data breach mna 

© 3. ... Excelis used to create 

Presentations Arithmetic formulas Reports 

4. Hackers can send.............ssessessesses. 

Agift Malware Prize 


| 5. ...You can create a backup copy of your files by 
Applications and 

Allofthe above 

programs External hard drive 
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Model 1 è 
ut (V)or(x ):- Choose the correct answer & 
from the following:- 
(x) = equals ° 
@ 
(x) Data 
s 
(v) Smishing 
® 
(v) Grammatical e 
(v) Strong r 
® 
® 
Model 2 è 
Put(V)or(x ):- Choose the correct answer e 
from the following:- 
> (x) Strong and unique © 
3 (v) Backup 
, (x) External hard disk 
; (x) Toolbar 
(v) Your personal information 
: 
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Model 3 


Choose the correctanswer 


fromthe following:- 
Multi-factor authentication 


Arithmetic formulas 


both of them 


Spelling and grammar mistakes 


Data 


Model 4 


Put (V) or(x<):- Choose the correct answer 


from the following:- 
(x) Backup 


(x) Multi-factor authentication 


(x) Arithmetic formulas 


(v) Malware 


> 
(v) allthe above 
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